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1.3arajbHi MoJI0KEeHHSA

1.1. AnmiHicTpaTuBHA pajia € poOOYNM OpPTraHOM, SIKUW 3MIACHIOE Oe3mocepeaHe
KOJIETiabHE KEPIBHULITBO (DIHAHCOBOIO, OCBITHBOIO Ta aMIHICTPATUBHO-TOCTIOAAPCHKOIO
TisTbHICTIO BimokpemieHoro cTpykTypHoro miapo3ainy «KuiBcbkuil (axoBuii KOIEIxK
KOMIT' FOTEPHUX TEXHOJIOT1H Ta €KOHOMIKM HallloHaJIbHOTO aBialifHOTO YHIBEPCHUTETY»
(masm — KoJeK).

1.2. 'V cBOiil IiAIbHOCTI aAMIHICTpaTUBHA paja KEPYEThCS 3aKOHAMU Y KpaiHu
«IIpo ocBiTy», «lIpo MmOBHY 3arainpHy cepenHio ocBiTY», «lIpo (axoBy mnepenBuiry
ocBiTy», «IIpo Bumry ociTy», Ilonoxennsm npo konemk, Craryrom HarionansHOTO
aBlalllfHOTO YHIBEPCUTETY, IIOCTAaHOBAMU Ta HOpPMAaTUBHMMHU aktamu llpesmpeHta
VYkpainu, KaGinery MinicTpiB Ykpainu, MiHicTepcTBa OCBITH 1 HaykKuM YKpaiHM Ta
HarmionansHOTo aBiaIiiifHOro yHIBEpPCHUTETY, PILICHHSIMH PETiOHAJbHUX OpraHiB BIAJIH,
HaKa3aMH JUPEKTOpa KOJIEIKY.

1.3. AnmiHIiCTpaTHBHa paja peamidye MOKIaaeHl Ha Hei 3aBJaHHS B TICHIM
B3a€MO/III 31 CTPYKTYPHUMHU HIAPO3IITIaMHU KOJEIKY.

2. 'osioBHI 3aBIaHHS Ta 000B’I3KH aJMiHiCTPAaTUBHOI paan

T'onoénumu 3a60annamu aIMiHICTPATUBHOL Ay €:

- OINEpaTMBHE YIPABIIHHA MIAPO3JIIAMU KOJEIKY 3 METOI0 Oprasizaiii
Oe3mepepBHOi Ta SIKICHOI OCBITHBOI, aJMIHICTPATUBHO-TOCIOAAPCHKOI Ta (PIHAHCOBO-
€KOHOMIYHOI JISUIBHOCTI 3 IMIATOTOBKM 3100yBauiB Ha pIiBHI CTaHAApTIB (HaxoBoi
MepPEIBUIIIOT OCBITH,

- pO3IJIsIT Ta OOTOBOPEHHS 3aXO0/IiB 3 BAKOHAHHS HOPMATHBHO-TIPABOBUX aKTIB, IO
CTOCYIOTHCS TISITbHOCTI KOJISITXKY;

- BUBYEHHS T[IOMUTY PUHKY HAa MIATOTOBKY (haxiBIiB Ta CHPHUSHHSA
mpareBIallTyBaHHIO BUITYCKHUKIB.

2.1. AnMiHICTpaTUBHA pajia y BIAMOBIIHOCTI 3 MOKJIAJISHUMH Ha HEl 3aBIaHHSIMH
BUKOHYE MaKi YyHKUii"

- BU3Ha4ya€e piB€Hb POOOTH MIAPO3ILIIB KOJEIKY 3 OCHOBHHUX HAMpPsIMIB IXHbOI
JISITBHOCT1, BHOCUTH TIPOTO3UIIIT 1010 MOJIMIIEHHS SIKOCTI pOOOTH Ta MPOIOHYE 3aX0IU
JUTSL peopraHizallii yrnpaBiiHHS MiIPO31IaMH;

- CUCTEeMaTHUYHO aHaji3y€e pPiBeHb HaBYAHHS 1 BUXOBAHHS CTYICHTIB, JIa€ OIIHKY
SKOCTI IMATOTOBKH (haXOBHUX MOJIOAIMIMX OakajgaBpiB Ta MOJOJIIMX CIEIlaIicTIB 1 il
BIIMOBIHOCTI BUMOTaM CTaHIAPTIB (paxoBOi MEPEABHUIINOI OCBITH, PO3pOoOJIIe€ 3 MHUX
MATaHb MPOIIO3UITT 1 PEKOMEHIaITi1;

- OpraHi3oBy€ 1 aHaji3ye poOOTy NpUMMAIbHOI KOMICIi, TIEJaroriyHoi  Ta
METOAMUYHOI pax;

- CIpUsiE CBOEYACHOMY IMIABUINECHHIO KBami(ikalilii MeJaroriyHuxX Ta IHIIUX
MpaIiBHUKIB KOJEIKY;

- BUBYA€ OpraHizalil0 NPAKTUYHOI MIATOTOBKU CTYJEHTIB Ta pIBEHb
BUKOPUCTaHHS BUIMYCKHUKIB Ha MIANPUEMCTBAX, B OpraHi3ailisxX 1 yCTaHOBAX;

- 0epe ydacTh y po3poOIli 1 po3riisil AOKYMEHTIB 3 MUTaHb MPOTHO3YBaHHS 1
TJIaHYBaHHS OCBITHROT pOOOTH MAPO3IIIIIB;



- po3TIsifaE KaHIWIATypy NJis TIEPEBENCHHS CTY/CHTIB Ha BUIHHI OOKETHI
MICIIS,

- 00rOBOPIOE KaHIUJIATYPH CTYACHTIB-NIPETCHICHTIB Ha IMEHH1 CTUIICH/IIT,

- po3po0jisie 1 3AIMCHIOE 3aXO0Au 3 TEMAaTUYHOI TEPEeBIpKU JOTPUMYBaHHS
KOJIEJ[PKEM YHHHOTO 3aKOHOJIaBCTBA Ta BUMOT 1HIIIUX KEPIBHUX IOKYMEHTIB;

- 3a0e3meuye yTpUMaHHs B 3a/I0BIJIbHOMY CTaH1 MaTepiajibHOI 06a3u, 3a HAsIBHOCTI
KOIITIB — PO3TJISIIa€ MUTAHHS 1010 TIEPCIIEKTUB PO3BUTKY MaTepiaabHOI 0a3m.

2.2. AAMmiHICTpaTHBHA paja y cHoiBhopami 3 MOpoQCHiIKOBUM KOMITETOM
NPAIiBHUKIB Ta OPTaHaMU CTYJEHTCHKOTO CaMOBPSIyBaHHS KOJICDKY y BiAMOBITHOCTI 3
MOKJIaJICHUMH Ha Hel 3aBIaHHSIMH:

- 6epe yyacTh y pO3MOJIIJICHHI BUHArOPO/I 3a MeAaroridyHy mpaito Ta 1HIINX BUIIB
npeMiii CriiBpoOITHUKAM KOJIEIXKY;

- 00TOBOPIOE CIUCKHU CTYJICHTIB JJIsl TOCEJICHHS JI0 TYPTOXHUTKY;

- BHOCUTbH Tpono3uilii 4o KojrekTuBHOTO 10roBopy.

3. [IpaBa AagmiHicTpaTUBHOI paau

3.1. AnMiHicTpaTHBHa paja 3TIAHO 3 TOKJIAICHUMH Ha Hel 3aBJaHHSIMH Mae
paBo:

- KOHTPOJIIOBATH pOOOTY BCIX MiAPO3ALIIB KOJEIXKY, Ha MJCTaB1 3BITIB Ta HAKa31B
BXKMBATU 3aXOJM I0JI0 YCYHEHHSI BUSIBJICHUX HEIOJIKIB Ta MOPYILIEHb, MPUTAraTH
MpaIiBHUKIB JI0 BIJMOBIIAIbHOCTI Ta BU3HAYATH BIJMIOBIIHICTG iX 3aiiMaH1ii mocai;

- BUMaraTd Ta OJEPKYBaTH B YCTAaHOBJIEHOMY TMOPSAKY BiJ KEpIBHUKIB
MIIPO3IIIB KOJEMKY HEOOX1JHI Marepialid 3 MHUTaHb, IO BXOIATH JO KOMIICTCHITIT
aJMIHICTPATHUBHOI Paju;

- JIaBaTH OIIIHKY SIKOCTI OpTraHi3aiii OCBITHBOTO IPOIIECY, IMATOTOBKH CTY/ICHTIB
Ta SIKOCTI HaJaHHS OCBITHIX TOCIYT. Y pa3l HE3aJ0BUILHOTO PIBHSA — MOPYIIyBaTU B
YCTaHOBJICHOMY TOPAJIKY MUTAHHA PO BIAMOBIIHICT 3aiiMaHii mocai, KBamihikarinHini
KaTeropii rnmeJaroriyHuX MpaiiBHUKIB KOJICIIKY;

- CTBOPIOBATH €KCIIEPTHI KOMICIT JJI1 BUBYEHHS Ta KOHTPOJO pOOOTH 3 OCHOBHHX
HapsIMIB JISJIBHOCTI KOJIEJIKY, 3ajlydyaTd BHUCOKOKBaTI(IKOBAHMX NEAaroriyHux Ta
IHIIMX MPaniBHUKIB IO y4acTi y poOOTI LIMX KOMICIH.

3.2. Y cniBapyXHOCTI 3 TPODCIITIKOBUM KOMITETOM KOJIE/[KY KOHTPOJIIOBATH:

- BIJMOBIAHICT, PO3MOJIJICHHS TIpeMid Ta TEJaroriyHuX BUHArOpoJ Yy
CTPYKTYPHHX MIPO3JILIax Ai0uoMy y Kosiemki [looxkeHHI0 Ipo mpeMitoBaHHS;

- BAKOHAaHHS CTOpOoHaMu KOJEKTUBHOTO JIOTOBOPY.

4, Ckaaa aaMiHiCTPaATHBHOI paju

4.1. AnmiHicTpaTHBHA pajia OYOTIOETHCA TUPEKTOPOM KOJIEIKY, SIKUM KOHTPOITIOE
TUSTBHICTD pagd 1 HECe MEPCOHANIbHY BIAMOBINAIBHICTh 32 BUKOHAHHS 3aBJaHb I[HOTO
[TomosxeHHs.

4.2. Jlo ckiaxy aaMiHICTPATUBHOI pajidl BXOASTh:



- TOJIOBA — TUPEKTOP KOJIEIKY;

- 3aCTYIHUK TOJIOBM — 3aCTyIIHUK AMPEKTOpa 3 HABYAIbHO-METOAMYHOI YU
HaBYAJILHO-BUXOBHOI poOOTH (32 HAaKa30M JUPEKTOPA);

- YJIeHW paad — 3acTYNHUKH AWPEKTOpa, TOJIOBHUHM OyxranTep, 3aBigyBadi
BIIJIUICHb, TOJOBa MPO(MCHIIKOBOIO KOMITETY, KEpiBHUK (DI3MYHOTO BHUXOBAHHS,
MOMIYHUK TUPEKTOpa 3 KaAPOBOi poOOTH.

Jlo ckiamy paad MOXYTh OYTH BKJIIOYEHI KEPIBHUKHM IHIIMX CTPYKTYPHHX
1PO31ITIB, ajie KUTbKICTh WISHIB HE TIOBUHHA MTepEeBUIITyBaTH 15 0cil.

4.3. Po3nonisi 00OB’SI3KIB MK WICHAMH 3aTBEPIKYETHCS HAKA30M JAHPEKTOpA.
UneHn aaMIHICTPaTUBHOI pPaaud HECYTh OCOOMCTY BIAMOBIJANIbHICTh 32 BHKOHAHHS
MOKJIaJIEHUX Ha HHUX OOOB’S3KIB, BUKOPHUCTAHHS HAJaHUX iM TpaB 1 JOTPUMAHHA
1HTEpECIB KOJEIKY.

5. Opramnizauisi podoTu AIMiHiCTPAaTHUBHOIL paan

5.1. CTBopeHHs, peopraHizallis, JIKBiAAIis aaMIHICTpPATUBHOI paaud KOJICIXKY,
3aTBEPKEHHS ii CKJIay 3A1MCHIOEThCA HaKa30M JUPEKTOpa.

5.2. TepmiH MOBHOBaXE€Hb — OJMH piK. Haka3 mpo cTBOpeHHs aJMiHICTPaTHUBHOI
pajy BUIAETHCA IIOPIYHO, Y CEPITHI MICSAI Mepe]l MOoYaTKOM HaBYaJIbHOTO poky. Ilman
poOoTH Ta rpadik 3acijaHb aAMIHICTPATUBHOI pajy CKIAAAETHCS il TOJIOBOKO.

5.3. 3acimaHHs aAMIHICTPATUBHOI Pajyl MPOBOJATHCS IT1JI KEPIBHUIITBOM TOJIOBU
a00 HOTo 3acTymHHMKA 1 BBAKAIOTHCS MPABOYMHHHUMH, SKIIO B HHOMY B3sijla y4acTh HE
MEHIIIC MTOJIOBUHH 1i ckiaay. I[lepiognuHicTh 3acilaHb BU3HAYAETHCS B MIPY MOTPEOH, ane
HE PIJIIIe OJTHOTO pa3y Ha MICSAIIb.

5.4. PesynpraTu 3aciianb OGOPMIISIOTHCS MPOTOKOJOM, SIKUW MiAMUCYETHCS
TOJIOBOIO Ta CEKpeTapeM 3 000B’SI3KOBHM O3HAMOMIICHHSM BCiX WICHIB aJIMiHICTPATUBHOL
panu.

5.5. PimienHs npuiiMaeThcs MPOCTOIO OUIBILIICTIO TOJIOCIB MPUCYTHIX Ha 3aCiJIaHH1
Ta BBOJISITHCS B JIIF0 HAKA30M JTUPEKTOPA KOJIEKY.



