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I. 3araabHi MoJ10KeHHSA

1.1. MeroanuHa paga € TOCTIMHO IiF0OYMM KOJETIaIbHUM JOPaTduM OpPraHOM
MIOJI0 KOOPAMHAINT [ISJIBHOCTI BCIX CTPYKTYPHUX MiAPO3ALIIB, sKi 3a0e3MeuyroTh
OpraHi3aii0 OCBITHBOTO TpOIECy y BimokpeMieHOMY CTPYKTYpPHOMY MiApO3iii
«KuiBcbkuit paxoBuit KoJIeK KOMIT IOTEPHUX TEXHOJIOT1M Ta ekoHOMikM HalioHalmbHOTo
aBIaIlIfHOTO YHIBEPCUTETY» (1ajIl — KOJICIK).

1.2. MeroauuHa pajia Ji€ BIAMOBIAHO 10 3aKkoHIB Ykpainu «IIpo ocBiTy», «IIpo
MOBHY 3arajibHy cepefHio OocBiTY», «lIpo daxoBy mnepeasumly ociTy», «IIpo Buiy
ocBiTY», [lonoxenns npo konemk, Ctatyty HarioHanbHOrO aBiallifHOTO YHIBEPCHUTETY;
MIOCTAaHOB Ta HOpPMAaTUBHUX JoKyMmMeHTIB Kabinety MinictpiB Ykpainu, MiHicTepcTBa
OCBITM 1 Hayku VYKpaiHm Ta HaroHaapHOro aBialiifHOTO YHIBEPCUTETY, HaKa3iB
JTUPEKTOpPA KOJICIKY, PO3IMOPSKEHb 3aCTYIMHUKA JUPEKTOpa 3 HaBUYAIbHO-METOINIHOL
po0oTH.

1.3. IIpoBigHOIO METOIO MISUTBHOCTI METOAMYHOI paau € 3a0e3MeUCHHS
e(EeKTHUBHOI OpraHi3aliiHOl, METOAMYHOI Ta HAYKOBOi POOOTH MENaroriB KOJEIKY 1
BIIPOBA/PKEHHSI B OCBITHIM NIPOLIEC HOBITHIX TEXHOJIOT1 HABYaHHSI.

1.4. MetonuuHa paja y CBOIM MISUIBHOCTI CHUPAETHCS HA Cy4YacHI HayKOBO-
METOJUYH1 JOCATHEHHS HAI[IOHAIBHOT Ta 3apy01>KHOI OCBITH.

2. TonoBHi 3aBnanHHA Ta QyHKIIT MeTOAUYHOI paau

2.1. T'os10BHi 3aBJIaHHSI METOAMYHOI PAJIU:

- BU3HAUCHHS OCHOBHHMX HAMpsAMIB HABUYAJbHO-METOJUYHOTO 3a0€3TMEUCHHS
OCBITHBOTO TIPOIIECY B KOJEIKI 3 ypaxyBaHHSIM BITUYM3HSIHOTO JIOCBINly, HAI[IOHAILHUX
TpaJMIIiil 1 TEHICHIII PO3BUTKY CBITOBHX OCBITHIX CUCTEM;

- y3araJbHEHHS Ta BIPOBA/KEHHSI POTPECUBHUX OCBITHIX TEXHOJIOT1H;

- OpraHi3aniiHO-METOIMYHUN Ta HAYKOBUW CYIPOBIA HABYAIBHO-BUXOBHOTO
npolecy 3 S[KICHOI MiArOTOBKM 3400yBayiB (haxoBOi MEpEeABHUINOI OCBITH Ha PIBHI
CTaHJapTIB.

2.2. ®yHKuii MeTOAMYHOL paau:

- KOOPAMHAIIIS METOJIMYHOI Ta HAYKOBOi POOOTH B KOJIEIXKI;

- po3poOKa TOJOBHUX HAIpPSIMIB HAyKOBO-METOJMYHOI POOOTHM B KOJIEIKI Ta
KOHTPOJIb 32 IX peasizalii€ro;

- IUTAHYBaHHS, MTOTO/DKEHHS Ta aHaII3 MPOBEACHHS MEAaroriyHuX Ta HAYKOBUX
3aXO/1B;

- po3poOKa peKOMEHAAIlli CTOCOBHO BIOCKOHAJICHHS OCBITHBO-TIPODECIHIX
mporpaM Ta HaBUYaJbHUX IUIAHIB MATOTOBKM (PaxoBUX MOJOAMMX OakamdaBpiB Ta
MOJIOJIIUX CIHEIIaNICTIB 31 CHeiaIbHOCTEN Ta X MPAKTHYHE 3aCTOCYBAHHS;

- KOOpAuHaIlis poOOTH IMUKJIOBUX KOMICIHM 3 oprasizamii Ta mpoBeneHHs | etamy
BceykpaiHChbKUX  CTYJIEHTCBKMX OJiMIian 3 (axoBUX JUCHMIUIIH Ta TMPEAMETIB
3arajbHOOCBITHBOI MIJATOTOBKHM B KOJIEJUKI M 3a0e3neueHHs y4yacTi ctyaeHTiB y Il erami
onmmiaj, KoHKypci «Kpammii 3a mpodecieroy;

- po3poOKa 3axoiB, COPSIMOBAHMX Ha YJIOCKOHAJIEHHS OCBITHBROTO MPOIECY 1



H1ABUIIECHHA MPO(eCciHHOTO piBHS BUKJIAJAIILKOTO CKIAYy;

- aHaJI13 HABYAJIbHO-METOIMYHOTO 3a0€3MeUCeHHS HABYAIbHUX TUCIIUTUIIH;

- po3poOka peKOMEHAAIli OO CTBOPCHHS 3ac00iB IarHOCTHKH SIKOCTI
MIATOTOBKUA (haxiBIlIB: KOMIUIEKCHUX KOHTPOJBHUX POOIT, TECTIB SK MOTOYHOTO, TaK 1
MIJICYMKOBOTO KOHTPOJIO SIKOCTI HaBYaHHS 3 BIAMOBIJIHUX OCBITHBO-MpO(deciiHuX
nporpam;

- po3poOKa peKoOMeHJAIlld I0JI0 OpraHizaiii caMOCTIHHOI Ta IHIMBITyaJIbHOI
pOOOTH CTYJICHTIB, KPUTEPIiB OLIHIOBAHHS HaBYAIBHOI T1SJIbHOCTI CTY/ICHTIB,;

- PO3TJISI 3BITIB LUKIOBUX KOMICIH HIOA0 MiACYMKIB METOAMYHOI Ta HAayKOBOi
poboTu;

- pO3rJsii Ta 3aTBEP/KEHHS METOJUYHMX MaTepialiB, MIATOTOBJICHHUX [0
BUJIAHHS;

- pO3MJIA Ta 3aTBEPJUKEHHS MpOrpaM JUCHUIUIIH, METOAMYHHUX PO3POOOK
BUKJIAJA4iB [IJI1 TPOBEJICHHS BIIAKPUTUX 3aHITh YW BHUXOBHUX 3aXOJiB, IHIIHUX
JIOKYMEHTIB, HABYaJIbHO-METOJJUYHUX KOMILICKCIB IUCIUILIIH;

- PO3IJIsij] MUTaHb, MOB'SI3aHUX 13 BOPOBAKEHHSIM HOBITHIX TEXHOJIOT1, (OpM Ta
METO/11B HaBYaHHS;

- aHaMI3 JISTIbHOCTI METOJIMYHOTO 00’ €THAHHS KypaTOpiB aKaJaeMIuHUX T'PYII;

- iHdopmarlliiiHe 3a0e3NedYeHHs HaBYAIBHUX JHUCIUIUIIH  IIJPyYHHKAMH,
MEePI0ANKOI0, IOBIIKOBOIO JIITEPATYPOIO TOIIIO;

- BHUBYCHHS, OOrOBOpPEHHS HOPMATHBHMX JOKYMEHTIB (3aKOHIB, HaKasiB,
PO3MOPSKEHb TOIIO), SIKI PETJaMEHTYIOTh OpraHi3alil0 Ta IPOBEACHHS OCBITHHOTO
poLEeCy;

- aHaJi3 YMHHUX Ta 3aHOBO PO3pPOOJIEHUX MOJIOKEHb KOJIEJKY 3 Oprasizamii Ta
IPOBEICHHS OCBITHBOI'O IPOLIECY; NPUUHATTS pllIeHb MNOpO iX BIAMOBIIHICTS,
HEOOX1THICTh KOPUTYBAHHSI, PO PEKOMEHIALIIO JI0 3aTBEPIKEHHS;

- po3rsiA  MHWTaHb, TOB’S3aHUX 3  METOOUYHUM  3a0e3MCUCHHSM
npodopieHTamiiHoi poboTH, poOOTH MPUNUMATBLHOI KOMICIi, MIATOTOBYMX KYPCIB,
aTecTallli TeJaroriyHuX Ta O010J10TeYHUX mpaliBHUKIB, pobotu Illkomu wmomomoro
BUKJIa/1a4ya TOIIIO.

- O3S THIIUX MTUTAHb METOJIMYHOT POOOTH B KOJICIXKI.

3. IIpaBa MeToan4HoOi paau

3.1. MeToauuHa paja, 3riJIHO 3 MOKJIAICHUMHU Ha Hel 3aBIaHHSIMU, MA€ MPaABO:

- KOHTPOJIIOBAaTH METOJIUYHY Ta HAYKOBY pOOOTY LIMKJIOBHX KOMICIH KOJIEJIKY, Ha
MIJICTaBl 3BITIB Ta HaKa3iB BXKUBATH 3aXOJM IOJ0 YCYHCHHS BUSIBJICHUX HEJOJIKIB Ta
MOPYIICHb, TOPYIIYBAaTH TIeped aJMIHICTPATHUBHOIO paJIol0, IUPEKTOPOM KOJCIHKY
MUTaHHS MPO 3a0XOYCHHS YW TMPUTATHCHHS 10 BiANOBIZAIBHOCTI OKPEMHX ITOCATOBUX
oci0;

- BUMAaratd Ta OJEpXKyBaTH B YCTAaHOBJICHOMY TMOPAJAKY BiJ KEpIBHUKIB
MiIPO3AUIIB KOJEMKY HEOOXINHI MaTepiayii 3 TUTaHb, MO0 BXOAATH 10 KOMIIETEHI
METOJIMYHOI PaJIu;

- TaBaTH OIIHKY SIKOCTI METOJUYHOTO 3a0€3MEUYeHHS] OCBITHHOTO IMPOIIECY, SIKOCTI
BUKJIAJIaHHS, HAYKOBi poOOTI, BUKOHAHHS TOCAIOBUMHU 0COOAMHU KOJIEJI)KY OOOB’S3KiB,



Kl TIOCTIHHO 3HAXoAAThcsl y cdepl GYHKIIH METOIWYHOI paau abo CUTYyaTHBHO
JeNeryroTbcsi 1  TpuU  TPOBEACHHI HABYAJIBHO-BUXOBHOTO TMpouecy. Y  pasi
HE33/I0BUIBHOTO PIiBHSA — TMOpPYIIyBaTHU B YCTAHOBJICHOMY TMOPAAKY MUTAHHSA IIPO
BIIMOBIHICTD 3aiiMaHii mocaji, KBadidikaliiHIA KaTeropii megaroriyHux MpariBHUKIB
KOJICIKY;

- CTBOPIOBATHU EKCIEPTHI KOMICIi 17151 BUBYEHHS Ta KOHTPOJIO POOOTH 3 OCHOBHHX
HampsIMiB ~~ METOAMYHOI  Ta  HAyKOBOi  MIAJNBHOCTI  KOJEMXKYy,  3allydyaTd
BHUCOKOKBaJi(hiKOBAaHUX MEJAroriyHUX Ta IHIIUX MPAI[iBHUKIB JI0 y4acTi y poOOTI IuX
KOMICIH.

4. Cxyiax MeTOAMYHOI paau

4.1. TonoBOIO METOAMYHOI PaJH € 3aCTYMHUK JTUPEKTOpa KOJIEIHKY 3 HAaBUAIBHO-
METOJIUYHOT POOOTH.

3aranpHe KEpIBHUILITBO 3 MIATOTOBKM 3acCilaHb METOJMWYHOI paju 3IIACHIOE ii
rojoBa. [lns opranizarii 1i€i poOOTH 3ally4arOThCS METOJIUCTH KOJEIKY, 3aBiayBau
HABYaJIbHO-METOUYHOIO JJA0OPATOPIEIO TA 3aBIyBa4 METOJIMYHOTO KaOIHETY.

4.2. Jlo ckiamy METOIUYHOI pajy BXOIATh:

- TOJIOBA — 3aCTYIMHUK AUPEKTOPA KOJEIKY 3 HaBYAIbHO-METOANYHOI pOOOTH;

- 3aCTYITHUK TOJIOBH — 3aCTYITHUK IUPEKTOPA 3 IHIIIOTO HAMPSAMY OCBITHBOT
JUSTBHOCTI YW 3aBiyBady HaBYaJIbHO-METOAMYHOIO JabopaTopieio (3a HaKa3oM
JTUPEKTOPA);

- CeKpeTap METOJIUYHOI paJu — METOAUCT ab0 3aBiyBay METOJAMYHOIO KaOIHETY,
roJI0Ba IIMKJIOBOI KOMICIi (32 HAaKa30M IUPEKTOPA);

- YJICHH METOIUYHOI pajul — 3aCTYIMHUKH TUPEKTOPA, TOJOBH IUKIOBUX KOMICIH,
3aBlAyBady METOJUYHOTO KaOlHETy, METOJIMCTH, 3aBiayBay Oi0moreku. Jlo ckinagy panu
MOXKYTbh OyTH BKJIIOUEH1 KEPIBHUKHU IHIIUX CTPYKTYPHUX MIAPO3AUIIB Ta 1HII MeIarorivyHi
IpaliBHUKHU.

4.3. 3a HeoOXITHOCTI OKpeMi 3acilaHHi METOAUYHOI paaul MOXYyTh OyTH
PO3MIMPEHUMH 13 3aMpOIICHHSAM TMEeAaroriyHuX MpaIliBHUKIB KOJIEHKY 1 HaJaHHAM iM
mpaBa J0paJauoro rojocy.

5. Opranizauisi po60TH MeTOAMYHOI Paan

5.1. CrBopenHsi, peoprasizailis, JTIKBIAAIil METOAUYHOT paaud KOJEIKY,
3aTBEPIKEHHS 11 CKIaAy 3A1MCHIOETHCA HAKa30M IUPEKTOPA.

5.2. TepMiH OBHOBaX€Hb — OJIMH piK. Haka3 mpo CTBOpEHHS METOAUYHOI paju
BUJIA€THCS IIOPIYHO, Y CEPITHI MICSALI TIepe]l MOYaTKOM HaBYaJIbHOTO poky. [lnan po6otu
Ta Tpadik 3acilaHb METOJWYHOI pajgu CKJIAJA€ThCsl il TOJOBOIO, CXBAIIOETHCS Ha
NEepIIOMY 3aClJaHH1 1 3aTBEPIKY€ETHCS TUPEKTOPOM KOJIEIIKY.

5.3. 3acimanHs MeToau4HOi paau MPOBOJATHCS TiJI KEPIBHUIITBOM TOJIOBU a00
MOro 3acTyNnHMKA 1 BBAXKAIOTHCS MPABOUYMHHUMH, SKILO B HbOMY B3slJIa y4acTh HE MEHIIIE
JBOX TpeTuH ii ckimamy. [lepiogudHICTh 3aciiaHh BU3HAYAETHCS B Mipy NOTpeOH, ajie He
pijIie OAHOTO pa3y B MICSIIb.

UneH MeTonWYHOI paau Moxke OyTH BIACYTHIM Ha ii 3aCiiaHHI JIMIIE y TaKUX



BUIAIKAX:

- IPOBECHHS B Yac 3acCiflaHHsl 3aHAThH 3a PO3KIAIOM;

- XBOopoOa ( MATBEPKYETHCS JIUCTKOM HETpale31aTHOCTI);

- BIAPSKCHHS;

- B IHIIMX BWIMAaJKax 3 JO3BOJIy TOJOBH MeTOAW4YHOI pamu (y pasi #oro
B1JICYTHOCTI — 3aCTYITHUKA I'OJIOBH).

B ycix mnepeniyeHuWX BHIIQJIKaX YJIEH METOJIUYHOI paJul TMOBUHEH OCOOHCTO
MOBIJIOMUTH MPO MOXKJIMBICTH CBO€ET BIICYTHOCTI Ha 3aCiIaHHI Ta 11 IPUYHHY.

BiacyTHiii Ha 3acimaHHi 3000B’sI3aHUN CAMOCTIMHO O3HAHOMUTHCS 3 IPUIHHATUMU
Ha HbOMY PIIICHHIMH.

5.4. PimeHHS METOAWYHOI paaW KOJICMKY CXBAIIOIOTHCA  BIAKPUTHM
TOJIOCYBaHHSM. PillIeHHS BBa)Ka€ThCSl YXBAJICHHUM, SIKILIO 32 HHOTO MPOr0JI0CYBAIO OLIbIIE
MOJIOBUHHU MTPUCYTHIX HA 3aCiJaHHI.

5.5. Marepianu 3acilaHb METOJIWYHOI paau O(QOPMISIOTHCS NPOTOKOJIOM 3a
MJITMCOM TOJIOBH Ta cekperaps. Ha cekperapsi paau mokiafaeTbcs BiAMOBIIANIBHICTH 32
KOHTPOJIb 32 BUKOHAHHSM pIIIEHb pajid, 1HHOPMYBaHHS MOCAJ0BHUX OCI0 Ta BUKIIA/IayiB
PO PIIICHHS METOJIMYHOI pajiu, siIKi BOHU MMOBUHHI BUKOHATH.

5.6. IlpmitHATI pillICHHS BBa)XAIOTHhCS BBEICHUMHU B JIII0 3 JaTH 1X NPUHHATTS
METOJMYHOIO PajJiol0 1 € 000B’A3KOBUMHM JIJII BUKOHAHHS BCIMa IMMOCAJOBUMHU OCOOaMU
KOJIEJIKY.

5.7. Okpemi pillleHHd METOJWYHOI paad  MOXYTh JIONMIOBHIOBATHUCH,
JeTali3yBaTUCh Ta TMOCHIIOBAaTHCh HaKa3aMH JHUPEKTOpa YU  PO3HOPSIKEHHSIMU
3aCTyIMHHUKA TUPEKTOpa 3 HABYAIbHO-METOJAUYHOI pOOOTH KOJIEIKY.



